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GUIDELINES FOR AUTHORS for TU Annual Publication

The publication adheres to the specific format as specified by the Editorial Board of TU Annual Publication. Thus, the

prospective authors are required to strictly follow these guidelines while preparing their manuscripts for the publication:

1. The manuscript must be written in English or in Nepali.

2. The manuscript/s must be the original work/s of the author/s and must neither be submitted elsewhere for publication
nor be already published in any form. The manuscript must either be an original research article or a review article.

3. The manuscript to be submitted must be a single Microsoft file with all related components, such as figures, tables,
charts, or graphics.

4. The manuscript should have the word limit of 3000 to 7000 words, not including References/Works Cited. The
manuscript should be in “Times New Roman 12-point font” and be formatted as single line space A4 size paper with
one-inch margin on all sides.

5. The publication follows the APA style (7th Edition) or the MLA style (9th Edition); therefore, the manuscript must have
consistency in research format, mechanics and citation throughout.

6. All the manuscripts must include the following elements, so as to maintain uniformity in style among the articles:

7. Title of the article; Author/s’ short biography (name, designation, affiliation, address, email); Abstract (150-250 words);
Keywords with 5-7 words or phrases; Main body (introduction, statement of the problem, objectives, methods of
collecting data, tools/processes of analysing data, results and discussion/textual analysis, conclusion and
recommendations (if any), acknowledgements and References/Works Cited and Appendices (if any)).

8. Each manuscript will go through initial screening by the editorial board upon its receipt, followed by plagiarism check
and blind review from two anonymous reviewers. As per the report of the reviewers, the manuscripts will be evaluated
and selected for publication.

9. The author/s must agree on the terms and conditions of the copyright authorization of the articles to the publication after
their manuscripts are accepted for publication.

10. For any kind of dispute regarding the publication of the manuscript, the decision of the editorial board will be
irrevocable.

11. The manuscript package must be prepared in advance of submission with three components (MS Word Files) as

e cover page consisting of the title of the article, name/s and affiliation of the author/s, an abstract with keywords
from 5 to 9 and email ID/s of the author/s;

e main article consisting of the title of the article, main text and the References/Works Cited and appendices
(if any) without name, affiliation and email IDs of the author/s;

e latest CV/s of the corresponding author and co-author/s (if any) in a combined single file.

12. The publication will not accept the hard copy submission. All manuscripts should be submitted as an electronic version
via email at info@tu.edu.np

The Review Process

All the manuscripts submitted to the TU Annual Publication will be initially assessed by the Editorial Board. First, the
Publication Board shall take the plagiarism test of the articles. Then, those articles with the required plagiarism report not
higher than 15% shall be considered for the desk review from the Editorial Board. Then after, the Board will proceed with
the desk review process. After the authors’ revision as suggested by the Editorial Board, the selected manuscripts will follow
the double blind peer review process. However, depending on the availability of the experts, this approach may include one
or two reviewers. All the drafts, together with feedback, including comments and suggestions from peer reviewers, will be
returned to the authors for their revision in three levels: major revision, moderate revision, and minor revision. The authors
will be asked to submit updated papers within a week of receiving feedback. The Editorial Board reserves the right to
modify, accept, or reject the articles.
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