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i llostelApplication System - User Guide & Flow

3? 1. l-,ogin / Registration

. Visit: uch.edu.np

. If you already have an account --+ click Login and enter your credentials'

. If you are a new user --+ click Sign Up and register.

Eb 2. Email Verification

. After registration, you will receive a verification email'

. Open the email and click the verification link.

. Once verified, log in to the system.

- 3. Payment Process

. After login, you will be redirected to the Payment Page.

. Pay the required application fee.

. After successfirl payment:
o Download Your PaYment ReceiPt
o Click "Go to Dashboard"

I l. Accept Terms & Conditions

. From the dashboard:
o Agree to the Terms and Conditions
o Proceed to the aPPlication form

H 5. Apptication Form - Step by Step . r
G Step 1: Ilostel Selection



. Select:
o Hostel TYPe: BoYs / Girls
o Application Category: Open / Reservation

G Step 2: Address Details

. Fill in:
o Permanent Address
o Local Guardian Address

G Step 3: Academic Background

! Current Academic Details

. Select your Department (from previously submitted data)

. If available, select Sub-department

. Enter:
o Current Senester
o Roll Number

Q Previous Academic Details

. Default Level: Bachelor
o Enter:

o Campus/College Name

" Obtained Score

o Select Score TYPe:
. Percentage
. GPA (4.0 scale)

' GPA (10.0 scale)

G Step 4: Document UPload

Upload, the following documents :

. Identity Card

. Transcript

. Local Guardian Recommendation *

. Deoartrnent Recommendation *



Citizenship Card (Front & Back in same image)

Admission SliP
Registration SliP
Reservation Proof (if applicable)

V 6. tr'inal Submission

Revibw all details carefirllY
Click Final Submission
After submission:

o You will be redirected to the Dashboard

! 7. Application Status & Correction

If your application is approved ---+ no further action re'quired'

If rejected:
o You will be notified via:

' Email
. Dashboardnotification

o Follow the suggestions Provided
o Edit and resubmit your application from the dashboard

A! Important Notes

. Keep your login credentials safe

. Ensure all documents are clear and valid

. Double-check all entries before final submission
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