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Institute of Engineering

Tribhuvan University

Progress Report Submission form for PhD leave renewal by Faculties/Staffs of IOE

Faculty/Staff Name:

PhD Enrolled University /Department/Research Lab:

Study Category (Please tick v): (a) Full Time, (b) Part Time, (c¢) Online

Official PhD Enrolled Date:

1% official leave approved date and duration:

214 official leave approved date and duration:

3 official leave approved date and duration:

4™ official leave approved date and duration:

5% official leave approved date and duration:

Total leave approved till this application (Years, Months, Days):

Additional leave requested Days/Months/Year with date range: Days
Months Year, foom _YYYY/MM/DD BS  to
YYYY/MM/DD BS

1. What is your progress status till date about your PhD study? Have you met the
university PhD regulations regarding your Study (e.g Credit course completion,

publications, Seminar/Conference attended, other researches if any)?

g



2. List the number of publications (Conference or peered reviewed papers) with author
name, titles, publisher name, journal venue, volume/issue, date and DOI till date you
have carried out as your PhD study.

(a)
(b)
(c)

3. Had you engaged in any other teaching/learning or work activities during last year of
your study outside of your university-department, where you are doing your PhD? If
yes, please mention the name of organization engaged with job description. Also
include the permission letter (attach Annex -1) for such activities by your concerned

university head or supervisor.

4. Why you need additional leave? Please mention the reason. Also list the tentative
research work or completion activities during the period when you require for leave.
Include university VC/Rector/Dept. Head/Research Committee Head or Supervisor
signed letter, so that your progress is satisfactory and you can complete your study in

time (Attach Annex-2 and yearly progress report).

5. Please mention any other reasons or include documents deem necessary for your PhD

leave approval.

[Name and Signature of PhD Scholar/Date]

R



Annex -1

(Print letter in University or Department Letter Head)

This is to certify that Mr./Ms. [Name of PhD Scholar Here] is a Full-Time / Part-
Time/Online PhD scholar of this [University/Department] since [enroll date here].
Mr./Ms. [Last Name Here] has been working in the [Department Name or Research Lab
Name or University Name] as a [full time/part time/online| scholar with full attendance
according to university rule, while he/she engaged in the department’s other research
and teaching activities. Below is the summary of his/her records of leave or non-

attendance records in the [university /department /lab].

SN | From (Date) To (Date) Remarks
1 |eg 58 Jan 2025 | 7" Jan 2025 3 days, Conference visit, out of
university
2 | e.g 2" June 1 July 2025 30 days, summer vacation
2025
3 | e.g. 4™ March, 6t May, 2025 40 days, Visited to another
2025 university lab under student
exchange mobility program.

[Signature and Date]

[Name of University/Dept. Head or Research Head, Supervisor],

Position,

[



Annex - 2

(Print letter in University or Department or Research lab Letter Head)

This is to certify that PhD scholar [Name here|, being a [full time / part time / online| research
worker at this [University / Department / Research Lab or under my supervision] has a good
research progress in the last year. He has completed the yearly planned research tasks according
to the commitment. T am confident that his/her remaining studies will be more effective to
fulfill the requirements of his/her PhD completion according to university rules. I recommend
him/her to have next year PhD study leave as per the rules of his/her university. The last

year’s progress report prepared by [name of scholar here] is attached here with.

[Name of University /Dept. Head or Research Head, or Supervisor/Signature/Date],

Position

Yo



