
cg';"lr– ^ 

 

lqe'jg ljZjljBfno 

OlGhlgol/ª cWoog ;+:yfg 

k'Nrf]s, nlntk'/  

 

ljBfjfl/lw. pRr cWoog . cg';Gwfgsf] nflu k"j{ :jLs[ltsf] cfj]bg kmf/fd 

 

>Ldfg\ 8LgHo",  

OlGhlgol/ª cWoog ;+:yfg,  

k'Nrf]s, nlntk'/ . 

 

dfkm{t M SofDk;. sfof{no 

  ljifo M– kqfrf/ ug{ k"j{ :jLs[lt kfpF .   

  

 ljBfjfl/lw pRr cWoog–cg';Gwfgsf] lgldQ kqfrf/ ug{ k"j{ :jLs[ltsf nflu b]xfoadf]lhdsf] ljj/0f e/L 

>Ldfg\ ;dIf k]z u/]sf] 5' .  

 

!= cfj]bssf] gfd y/ M–  

@= :yfoL 7]ufgf M     k|b]z M   lhNnf M  

 uf=kf. g=kf=. pk–d=g=kf. d=g=kf= M    jf8{ g+= M  6f]n M 

#= c:yfoL 7]ufgf M     k|b]z M   lhNnf M  

 uf=kf. g=kf=. pk–d=g=kf. d=g=kf= M    jf8{ g+= M  6f]n M 

$= hGd ldlt M      gful/stf M   df]afO{n g+=M  

%=  xfn sfo{/t kb M     ljifo M    O{d]nM 

^= k/LIf0fsfn x6]sf]. gx6]sf] M 

&= z}lIfs of]Uotf M  

  -z}lIfs of]Uotfsf] nAwfÍ kqx?sf] z}lIfs k|df0fkq 5fgljg ePsf] kqsf] k|ltlnlk ;+nUg x'g'kg]{_ 

*= ;]jf ljj/0f -ldlt pNn]v ug]{_ M  

 c:yfoL M      s/f/ M     :yfoL M 

 -kl5Nnf] lgo'lQm kqsf] k|ltlnlk ;+nUg x''g'kg]{_  

(= =========================================================== SofDk;. sfof{no 

!)= lq=lj= ;]jfdf k|j]z u/]kl5 o; cl3 pRr cWoogdf ;+nUg eP ;f] sf] ljj/0f M  

 

!!= xfn k"j{:jLs[lt rfx]sf] cWoog cg';Gwfgsf] tx M  

!@= xfn kqfrf/ ug{ rfx]sf] ljZjljBfno jf z}lIfs ;+:yfsf] gfd -a9Ldf rf/j6f dfq_ M  

 -s_ ========================================================================= v_ ============================================================ 

 -u_ ========================================================================= 3_ ============================================================ 

.. ! .. 

  

 



ljz]if sf/0f afx]s g]kfndf cWofkg x'g] ljifox?sf] ljBfjfl/lw cGo d'n'ssf ljZjljBfnodf cWoog ug{ 

rfx]df :jLs[lt k|bfg ul/g] 5}g .  

!#= sfo{qmd k"/f ug{ nfUg] cjlw M– -clwstd tLg jif{_ M============================================================================= 
 

!$= vr{ a]xf]g{] M =================================================================================================================================== 
 

!%= ljBfjfl/lw cg';Gwfg ;DaGwL zLif{s ;lxtsf] ;+lIfKt k|:tfj M 

 

 -lq=lj=sf lzIfs. sd{rf/Ln] 5'§} k|:tfj tof/ u/L ;+nUg ug'{kg]{_ 
 

!^= pRr cWoogaf6 ;+:yfnfO{ x'g] nfe ;DaGwdf ;+lIfKt n]v ljj/0f M ========================================================== 
 

 ====================================================================================================================================================== 
 

!&= xfn s'g} 5fqj[lQdf dgf]gog ePsf] ;f] sf] ljj/0f M =============================================================================== 

 

         lgj]bs M  

         ;xL M ====================================================== 

         gfd y/ M ================================================= 

         kb M ======================================================== 

         SofDk;. sfof{no M ===================================== 

         ================================================================ 

         ldlt M =======================================================
        

-------------------------------------------------------------------------------------------------------------------------------------------------- 

!*= SofDk; sfof{non] eg'{kg]{ M  

-s_ kqfrf/ ug{ k"j{ :jLs[ltsf] nflu cfj]bg k|:t'g x'g] ==================================================================kbsf 

>L =================================================================================n] o;eGbf cufl8 lnPsf] ljbfsf] ljj/0f 

/]s8{ cg';f/ lgDgfg';f/ ePsf] b]lvG5 .  

 -!_ cWoog ljbf M ================================================ b]lv =================================================== ;Dd  

 -@_ :jfWoog ljbf M ============================================== b]lv =================================================== ;Dd 

 -#_ a]tnjL ljbf M ================================================= b]lv =================================================== ;Dd 

-v_ dfu cg';f/sf] k"j{ :jLs[lt k|fKt u/L cfj]bs cWoogdf ;+nUg ePdf sfof{nonfO{ afwf  

k5{ . kb}{g M ============================================================================================================================== 

-u_ xfn df}h'bf lzIfsx?af6 g} sIff ;+rfng ug{ ;lsG5 . ;ls+b}g M ====================================================== 

3_ ;§f lzIfs rflxPdf :jLs[t ah]6n] EofpF5. EofpFb}g M ===================================================================== 
  

!(= sfof{no k|d'vsf] dGtJo / l;kmfl/z M  

pko'{Qm ljj/0fx?sf] cfwf/df kqfrf/ ug{ k"j{ :jLs[lt dfu ug]{===========================================================kbsf  
 

>L =================================================================n] k]z u/]sf] ;+lIfKt ljj/0fsf] cWoogsf] cfjZostf / 

pkfb]otfsf af/]df 7f]; dGtJo ;lxt l;kmfl/; M =============================================================================== 

======================================================================================================================================================

====================================================================================================================================================== 
 

sfof{nosf] 5fk       sfof{no k|d'vsf] b:tvt M  

         ldlt M ====================================== 

b|i6Jo M  

cfj]bg ;fydf M  

• SofDk; . sfof{nosf] l;kmfl/; kq  

• lgo'lQm kq 

• k|df0f kq 5fgljgsf kqx? cfj]bg;+u ;+nUg ug'{ kg]{5 .  

dfly plNnlvt sfuhftx? ck'/f] jf kmd{ k"0f{?kn] ge/L k]z ePsf] cfj]bg /Lt gk'u]sf] 7xl/g] ePsf]n] /2 dflgg]5 .  

.. @ .. 



cg';"lr– & 

 

lqe'jg ljZjljBfno 

OlGhlgol/ª cWoog ;+:yfg 

k'Nrf]s, nlntk'/  

 

cWoog dfu kmf/fd 

 

>Ldfg\ 8LgHo",  

OlGhlgol/ª cWoog ;+:yfg,  

k'Nrf]s, nlntk'/ . 

 

dfkm{t M =======================================SofDk;. sfof{no 

 ============================================================== 

  ljifo M– cWoog ljbf kfpF .   

  

dnfO{ lgDg lnlvt sfo{qmd k'/f ug{sf] nflu lq=lj= lgodfg';f/sf] cWoog ljbf cfjZos ePsf]n] ldlt 

====================================================== b]lv nfu' x'g] u/L =========================== jif{sf] cWoog ljbfsf nflu b]xfosf] 

ljj/0f e/L >Ldfg\ ;dIf k]z u/]sf] 5' .   

 

!= cfj]bssf] gfd y/ M–  

@= kb  

#= hGd ldlt M–       $= gful/stf M  

%= z}lIfs of]Uotf M– 

 -z}lIfs k|df0fkq 5fgljg ePsf] kqsf] k|ltlnlk ;+nUg x'g'kg]{_  

^= ;]jf ljj/0f M -ldlt pNn]v ug]{_ M  

 c:yfoL M–      s/f/ M–    :yfoL M– 

 -kl5Nnf] k/LIf0fsfn x6fOPsf] lgo'lQm kqsf] k|ltlnlk ;+nUg x'g'kg]{_  

&= SofDk; sfof{no M– 

*= cWoog ug{ hfg] ;+:yfsf] gfd / 7]ufgf M– 

(= sfo{qmdsf] ljj/0f M– 

!)= sfo{qmd ;'? x'g] ldlt M– 

!!= vr{ a]xf]g]{ ;+:yfsf] gfd / 7]ufgf M– 

!@= cWoog cjlw M– 

!#= cWoog ug]{ ljifo M–       zLif{s M– 

!$= j[lQ cGtu{t dgf]gog ePsf] eP ;f] sf] ljj/0f M–  

 -dgf]gogsf] kqsf] k|ltlnlk ;+nUg x'g'kg]{_  

!%= cfˆg} k|of;af6 cWoogdf hfg] eP ;f] sf] ljj/0f M– 

 -lq=lj=af6 k"j{ :jLs[lt k|fKt kqsf] k|ltlnlk ;+nUg x'g'kg]{ _  

.. ! ..  

 



  

gfd M–        ldlt M– 

 kb M– 

 SofDk; . sfof{no M– 

 kmf]g g+=. df]afO{n g+= M–      O{d]n M– 

!^= ;DalGwt SofDk; sfof{non] eg'{kg]{ M– 

cWoog ljbf :jLs[ltsf nflu cfj]bg k|:t't ug'{ x'g] ============================================ kbsf >L 

================================================================================n] o;eGbf cufl8 pkef]u u/]sf] ljbfsf] ljj/0f /]s8{ 

cg';f/ lgDgfg';f/ ePsf] b]lvG5 .  

 -!_ cWoog ljbf M ================================================ b]lv =================================================== ;Dd  

 -@_ :jfWoog ljbf M ============================================== b]lv =================================================== ;Dd 

 -#_ a]tnjL ljbf M ================================================= b]lv =================================================== ;Dd 

-v_ o;eGbf cfufl8 lgh lzIfs ljb]z e|d0fdf hfg' ePsf] 5. 5}g , 5 eg] M  

 !_ hfg'sf] p2]Zo M–      @_ kms]{sf] ldlt M–  

-u_ o; ;DaGwL cGo ljj/0f M–  

!&= sfof{no k|d'vsf] dGtJo / l;kmfl/; M– 

 pko'{Qm ljj/0fx?sf] cfwf/df cWoog ljbf dfu ug]{ ============================================== kbsf                                   

>L =====================================================================n] k]z ug'{ ePsf] ljBfjfl/lw pRr cWoogsf sfuhftx? 

cWoog ubf{ lgh lzIfsn] ;'? ug{ nfUg' ePsf] cWoogn] lq=lj= O=c=;+=nfO{ k'Ug] oy]i6 ;xof]usf af/]df sfof{no 

k|d'vsf] 7f]; dGtJo ;lxtsf] l;kmfl/z M–  

============================================================================================================================================================

============================================================================================================================================================

============================================================================================================================================================ 

 

 

sfof{nosf] 5fk        sfof{no k|d'vsf] b:tvt M 

         ldlt M 

 

b|i6Jo M  

cfj]bg ;fydf ;+nUg x'g' kg{] sfuhftx? M  

!= cWoog ljbf kmf/fd .  

@= ljBfjfl/lw gfd btf{ ePsf] kq .  

#= zf]wlgb]{zs tf]lsPsf] kq .  

$= kmL a'emfPsf] kq . 

%= k"j{ :jLs[lt k|fKt u/]sf] kq gu/]sfsf] xsdf 5fqj[lQ k|fKt u/]sf] kq .  

^= ;DalGwt SofDk;. sfof{nosf] l;kmfl/; kq .  

&= sa'lnotgfdf kq # k|lt .  

*=  प्रगति प्रतिवेदन फारम (थप अध्ययन ववदा मागेको हकमा) (अनसूुचि-१०) 
 

 

.. @ .. 

 

 

 



 

cg';"lr– * 

lqe'jg ljZjljBfno 

OlGhlgol/ª cWoog ;+:yfg 

k'Nrf]s, nlntk'/  

 

:jfWoog ljbf df+u kmf/fd 
 

>Ldfg\ 8LgHo",  

OlGhlgol/ª cWoog ;+:yfg,  

k'Nrf]s, nlntk'/ . 

 

dfkm{t M =======================================SofDk;. sfof{no 

 ============================================================== 

  ljifo M– Ps jif{sf] :jfWoog ljbf kfpmF .   

 

dnfO{ lgDg lnlvt sfo{qmd k'/f ug{sf] nflu Ps jif{sf] :jfWoog ljbf cfjZos k/]sf] x'gfn] ldlt 

====================================================== b]lv nfu' x'g] u/L ;f] ljbfsf nflu lgDg ljj/0f vf]nL of] lgj]bg k]z u/]sf] 

5' . ;fy} lq=lj= lzIfs. sd{rf/L ;]jf ;DaGwL lgod @)%) sf] lgod #! df pNn]v eP cg';f/ o:tf] ljbfdf a:bf 

lq=lj= jf cGo ;/sf/L, u}/;/sf/L, cw{;/sf/L If]qdf tna jf cGo k|sf/sf] kfl/>lds lnO{ jf glnO{ sfd ug{ kfpg] 

5}g eGg] a]xf]/f ;d]t 1fg 5 / ;f] s'/fsf] kfngf ug]{5' . lq=lj= lgod @)%) sf] :jfWoog ljbf ;DaGwL lgod #! 

pklgod -&_ df tf]lsP adf]lhdsf] sfo{ ;Dkfbg k|ltj]bg ljbf ;dfKt x'g'eGbf sDtLdf #) lbg cufj} >Ldfg\ ;dIf 

k]z ug]{5' .  

 

!= cfj]bssf] gfd y/ M–       hGd ldlt M– 

@= kb  

#= SofDk; . sfof{no M– 

 -SofDk;. sfof{nosf] l;kmfl/; kq ;+nUg x'g'kg]{_ 

$= lq=lj= ;]jf cjlw M–  

 

%= :yfoL lgo'lQm ldlt M– 

 -kl5Nnf]] lgo'lQm kqsf] k|ltlnlk ;+nUg x'g'kg]{_  

^= dflyNnf] z}lIfs of]Uotf M– 

 -z}lIfs k|df0fkq 5fgljg ePsf] kqsf] k|ltlnlk ;+nUg x'g'kg]{_  

&= cGo cg'ej M– 

*= s[lt k|sflzt eP To;sf] ljj/0f M– 

(= :jfWoog ljbf cjlwdf ul/g] sfo{sf] k|:tfljt ljj/0f M– 

 -z}lIfs of]Uotf a9fpg] cg';Gwfg ug]{ kf7\ok':ts n]Vg cGo z}lIfs jf k|fl1s sfo{ ug{]_  

!!= k|:tfljt sfo{ k'/f ug{ vr{ a]xf]g]{ ;|f]t M– 

!@= o;eGbf cufl8cWoog :jfWoog ljbf a;]sf] eP ;f]sf] ljj/0f M– 

 

.. ! ..  

 



!#= -s_ ljbf lng'sf] p2]Zo M– 

-v_ cjlw M– ======================================================== b]lv ========================================================= ;Dd .  

!$= pko'{Qm ljj/0f ebf{ 7fpFsf] cefj ePdf 5'§} sfuh k|of]u ug{ ;lsg]5 . 

 

         lgj]bs,  

 

         ;xL M– 

 

gfd M–     

 kb M– 

         SofDk; . sfof{no M– 

         ;Dks{ g+= M–    

        O{d]n M– 

         ldlt M– 

!%= ;DalGwt SofDk; sfof{non] eg'{kg]{ M– 

:jfWoog ljbfsf nflu cfj]bg k|:t't ug'{ x'g] ==================================================================kbsf                          

>L ======================================================================= n] o; eGbf cufl8 pkef]u u/]sf] ljbfsf] ljj/0f 

lgDgfg';f/ ePsf] b]lvG5 .  

 -!_ cWoog ljbf M ================================================ b]lv =================================================== ;Dd  

 -@_ :jfWoog ljbf M ============================================== b]lv =================================================== ;Dd 

 -#_ a]tnjL ljbf M ================================================= b]lv =================================================== ;Dd 

-v_ dfu cg';f/sf] :jfWoog ljbf :jLs[t ePdf SofDk;. sfof{nonfO{ afwf k5{ . kb}{g  

-u_ xfn df}h'bf lzIfsx?af6 g} sIff ;~rfng ug{ ;lsG5 . ;lsb}g  

3_ ;§f lzIfs rflxg] cj:yfdf :jLs[t ah]6n] EofpF5 . EofpFb}g  

-ª_ o; ;DaGwL cGo ljj/0f M– 

  

!^= sfof{no k|d'vsf] dGtJo / l;kmfl/; M– 

 plNnlvt ljj/0fx?sf] cfwf/df :jfWoog ljbf dfu ug]{ ============================================== kbsf >L 

=====================================================================n] k]z ug'{ ePsf] :jfWoog ljbf cjlwdf ul/g] sfo{sf] ;+lIfKt 

k|:tfljt ljj/0faf6 lq=lj= O=c=;+=nfO{ k'Ug] ;xof]usf af/]df sfof{no k|d'vsf] 7f]; dGtJo ;lxtsf] l;kmfl/z M–  

============================================================================================================================================================

============================================================================================================================================================

============================================================================================================================================================ 

 

sfof{nosf] 5fk        sfof{no k|d'vsf] b:tvt M 

         ldlt M 

 

;+nUg ug'{kg]{ sfuhft M  

 !_ :jfWoog ljbf cjlwdf ul/g] sfo{sf] ljj/0f ;lxtsf] @ k|lt k|:tfj -sDtLdf @ k]h_  

 @_ s[lt k|sflzt eP To;sf] ljj/0f  

 

pko'{Qm ljj/0f ebf{ 7fpFsf] cefj ePdf 5'§} sfuh k|of]u ug{ ;lsg]5 .  

.. @ .. 

  



cg';"lr– ( 
 

sa'lnotgfdf 
 

cWoog÷:jfWoog ljbf 
 

 

lnlvtd ==================================================sf] gflt. gfltgL==================================================sf] 5f]/f.  
 

5f]/L ============================================================lhNnf ===========================================uf=kf=. pk=d=g=kf=.  
 

d=g=kf= ==============================================jf8{ g+============== 6f]n. ufpF, df :yfoL a;f]af; u/L lq=lj= cGtu{t  
 

==================================================================================================SofDk;. sfof{no. ljefudf  
 

=======================kbdf sfd ug]{ jif{ ==============sf] =========================================  
 

cfu] lqe'jg ljZjljBfnon] dnfO{ k|bfg u/]sf] 

========================================================================ljZjljBfno 

cGtu{t==========================================ljifosf] ===============cjlwsf]================================== txsf] cWoog ug{ 

d]/f] ;xdt ePsf] x'gfn] / ;f] cWoogsf] nflu lqe'jg ljZjljBnfo lzIfs. sd{rf/L ;]jf ;DaGwL lgod @)%) 

sf] lgod #) cg';f/ cWoog labf k|fKt ug{sf] nflu ;f] cWoog labf ;sL xflh/ ePkl5 slDtdf ==========-

===================_ jif{ ljZjljBfnosf] ;]jfdf /xL sfd ug'{kg]{ x'Fbf sfd ug{ d~h'/L eO{ tkl;ndf n]lvPsf] zt{ 

adf]lhd ug]{ u/L cfˆgf] /fhLv'zLn] km8 \s] ;fIfLx?sf] /f]xj/df lq= lj= O= c= ;+======================================== 

====================================================SofDk;df a;L of] sa'lnotgfdfsf] lnvt u/L lbPsf] 5' .  

!= d}n] lqe'jg ljZjljBfno lzIfs, sd{rf/L ;]jf ;DaGwL lgod @)%) sf] lgod #)  tyf lq=lj= ;+u7g 

tyf z}lIfs k|zf;g ;DaGwL lgod–@)%) sf] kl/R5]b !! / tL cGtu{tsf ;Dk"0f{ lgod, ljlgod, pkljlgod 

/ sfo{lgb]{lzsf ;DaGwL k|fjwfgsf] kfngf ug]{5' .  

@= jfXo j[lQ jf :jk|jlGwt cWoogdf lqe'jg ljZjljBfnon] dnfO{ ==================================txsf] pRr 

cWoogsf nflu k7fP jfkt d}n] cWoog k'/f u/L kmls{Pkl5 cfˆgf] sfof{nodf xflh/ ePsf] ldltb]lv 

lqe'jg ljZjljBfnon] d]/f] ;]jf ;DaGwdf k|rlnt lgodfg';f/ cGoyf lg0f{o u/]sf]df afx]s 

sDtLdf==========                        -============_ jif{ lq=lj=sf] ;]jf gu/L 5f]8L hfg]5}g . d}n] pQm 

cjlw cufj} lq=lj= ;]jf 5f8]sf] cj:yfdf lq=lj=n] pQm cWoog u/fpFbf lbPsf] cWoog ljbfdf k|fKt u/]sf] 

s"n tnj / ;f] /sdsf] jflif{s ;os8f !) k|ltztsf b/n] x'g] Jofh ;d]tsf] /sd lqe'jg ljZjljBfnon] 

lgwf{/0f u/]adf]lhdsf] Ifltk"lt{jfktsf] /sd tf]lsPsf] Dofb leq a'emfpg]5' .  

#= d}n] o; sa'lnotsf] k|s/0f -@_df plNnlvt ePsf] ;t{sf] pNn+3g u/]kl5 ;Dk"0f{ vr{sf] /sd ga'emfPdf 

lqe'jg ljZjljBfnon] d]/f] 3/ 3/fgfaf6 ;f] ;Dk"0f{ /sd c;'n pk/ u/L lnPdf ;d]t d]/f] d~h'/L 5 .  

ljZjljBfnon] dnfO{ pknJw u/fPsf] tnj Ifltk"lt{ lng kfpg] xf]Og egL kl5 s'g} s'/fsf] ph"/ ug]{ 5}g 

. u/] o;} sfuhn] ab/ ul/lbg' .  

$= d}n] lgodfg';f/ cfˆgf] cWoog labfsf] cjlw e/L cWoogsf] k|ult ljj/0f k|To]s jif{ k]z ub}{ hfg]5' .  

%= d}n] cfˆgf] cWoog ljbf e'Qmfg ePkl5 ;ft lbg leq cfˆgf] sfof{no. SofDk;. ljefudf xflh/ e} ;f] sf] 

pkflw . k|ltj]bg cWoog labf k|bfg ug]{ lgsfo -O=c=;+=8Lg sfof{no_ df # dlxgfleq k]z ug]{5' .  

^= d]/f] /fhLv'zLn] ================================= lhNnf ============================ l:yt lqe'jg ljZjljBfno O=c=;+=, 

========================================== SofDk;. sfof{no. cWoog ;+:yfgdf km8\s] lsgf/fsf ;fIfLx?sf] /f]xj/df 

n]lv lqe'jg ljZjljBfno O=c=;+= =======================================df of] sa'lnotsf] lnvt ul/lbP F.  
 Olt ;Djt\ @)================== ;fn ================dlxgf=============ut]=============/f]h z'ed\=================== 
  

lq=lj=O=c=;+=sf] tkm{af6 M       bfofF       afofF 

 

 ;xL M– 
 

gfd M–            
 

 

kb M–          sa'lnot ug]{sf] b:tvt 
 

-g]kfnL sfuhdf lk|G6 ug]{_ 

.. ! .. 
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अनसूुचि-१० 

Institute of Engineering  

Tribhuvan University  

Progress Report Submission form for PhD leave renewal by Faculties/Staffs of IOE  

Faculty/Staff Name: _____________________________________  

PhD Enrolled University/Department/Research Lab: ___________________  

__________________________________________________  

Study Category (Please tick ✔): (a) Full Time, (b) Part Time, (c) Online  

Official PhD Enrolled Date: _________________________________  

1st official leave approved date and duration: ________________________  

2nd official leave approved date and duration: ________________________  

3rd official leave approved date and duration: ________________________  

-------------------------------------------------------------------------------------------------------------------  

4th official leave approved date and duration: ________________________  

5th official leave approved date and duration: ________________________  

 

Total leave approved till this application (Years, Months, Days): ____________  

Additional leave requested Days/Months/Year with date range: ______Days 

_________Months _________Year, form _YYYY/MM/DD BS__ to 

___YYYY/MM/DD BS_____  

 

1. What is your progress status till date about your PhD study? Have you met the 

university PhD regulations regarding your Study (e.g Credit course completion, 

publication s, Seminar/Conference attended, other researches if any)?  

_____________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________  
.. ! .. 

 



2. List the number  of publications (Conference or peered reviewed papers) with author 

name, titles, publishe r name, journal venue, volume /issue , date and DOI till date you 

have carried out as your PhD study . 

(a)  ____________________________________  

(b)  ____________________________________  

(c)  ____________________________________  

 

3. Had  you engaged in any other teaching/learning or work activities during last year of 

your study outside of your university -department, where you are doing your PhD? If 

yes, please mention the name of organization engaged with job description. Also 

include the permission let ter ( attach Annex -1) for such activities by your concerned 

university head or supervisor.  

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________ ________________________________

_____________________  

4. Why you need additional leave? Please mention the reason. Also list the tentative 

research work or completion activities during the period when you require for leave. 

Include university VC/Rector/Dept. Head/Research Committee Head or Supervisor 

signed lett er, so that your progress is satisfactory and you can complete your study in 

time (Attach  Annex -2 and yearly progress report ).  

___________________________________________________

___________________________________________________

___________________________________________________

_______________________________ ____________________

_______________________  

5. Please mention any other reasons or include documents deem necessary for your PhD 

leave approval.  

___________________________________________________

_____________________________________________  

 

________________________  

[Name and Signature of PhD Scholar/Date]  

 

.. @ .. 

 



Annex -1 

 

(Print letter in University or Department Letter Head )  

 

 

This is to certify that Mr./Ms. [Name of PhD Scholar Here]  is a Full -Time / Part -

Time/Online PhD scholar of this [University/Department ] since [ enroll date here ]. 

Mr./Ms. [ Last Name Here ] has been working in the [ Department Name or Research Lab 

Name or University Name ] as a [full time/part time/online] scholar  with full attendance 

according to university rule, while he/she engaged in the department’s other research 

and teaching activities. Below is the summary of his/her records of leave or non -

attendance records in the [university/department/lab].  

 

SN  From (Date)  To (Date)  Remarks  

1 e.g. 5 th Jan 2025  7th Jan 2025  3 days, Conference visit, out of 

university  

2 e.g. 2 nd June 

2025 

1st July 2025  30 days, summer vacation  

3 e.g. 4 th March, 

2025 

6th May, 2025  40 days, Visited to another 

university lab under student 

exchange mobility program.  

 

 

 

_____[Signature  and Date ]_________________  

[Name of University/Dept. Head or Research Head, Supervisor],  

Position,  

 

 

 

 

 

 

.. # .. 

 



Annex - 2 
 

(Print letter in University or Department or R esearch lab Letter Head)  

This is to certify that PhD scholar [ Name here ], being a [full time / part time / online ] research 

worker at this [ University / Department / Research Lab or under my supervision ] has a good 

research progress in the last year. He has completed the yearly planned research tasks according 

to the commitment. I am confident that his/her remaining studies will be more effective to 

fulfill the requirements of his/her PhD completion acco rding to university rules. I recommend 

him/her to have next year PhD study leav e as per the rules of his/her university. The last 

year’s progress report prepared by [name of scholar here ] is attached here with.  

 

___________________________________________  

[Name of University/Dept. Head or Research Head, or Supervisor /Signature/Date ],  

Position  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

.. $ .. 
 

 


