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Information, its Sources and Types: (1x10)

1.1
1.2

1.3

Formal and informal sources of Information,

Conventional and non-conventional sources of Information: Conventional i.e. Printed
sources e.g. Books, Journals, Magazines, Reports, Proceedings etc.),
Nonconventional, i.e. Internet websites and Social media, Internet databases and other
electronic sources.)

Significance of Information literacy; Digital literacy.

Library and Society; Librarianship: (1x10)

2.1

2.2
23
24

Role of libraries in Formal and Non-formal education and in creating Information
Literate Society,

Types of libraries and significance of Academic libraries,

Role of libraries in achieving UN Sustainable Development Goals (SDGs) 2030,
Significance of Librarianship in the digital age.

Library Planning and Management: (1x10)

3.1

32

3.3

Library building/rooms- Location; Furniture; Spacing; Safety and Security; Feng Sui,
Vastu-shastra & Ergonomics concepts; Green library concept; Esthetics vs.
functionality; Library Standard and Specifications,

Management of library functions & services: - Organizational structure; Acquisition;
Technical processing; Circulation service; Preservation; Online service,

Library authority and library committees; Librarian and library committee.

Technical Processing: Library Classification: (2x5)

4.1
42

43
4.4

Need, purpose and function of Library Classification,

Major schemes of Classification, viz. DDC, UDC, CC, LC etc. Comparative strength
and weakness of prevalent classification schemes. Cutter's table,

The most used classification schemes in Nepal and abroad and its merits,

Necessity of using Standard Subdivisions (SS) and other tables in DDC.

Technical Processing: Library Cataloguing: (2x5)

5.1

52

53

54

5.5

5.6

Need, purpose and functions of Library catalogues,

Types of Library catalogues; Elements of bibliographic records,

Standard tools for Cataloguing; AACR; and various Subject Headings tools, viz.
LCSH; SLSH; UNBIS thesaurus; UNESCO Thesaurus; SPINES thesaurus; AgroVoc,
NLM thesaurus (MeSH) etc.,

Cataloguing processes: Copy cataloguing and its sources; MARC-21 format;
Bibliographical record format,

Micro elements in Cataloguing: Subject Headings/Keywords/Descriptors; Geographical
and cultural, indigenous terminologies; Database worksheets,

Need and usefulness of an Authority file,
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6. Library Digitization and Automation: (1x10)

10.

6.1

6.2

Characteristics of a digital library; Hardware and software in digitization; Integrated
Library System (ILS); Automation technologies: Barcode; QR code; RFID,

Cloud computing in libraries; Application of Artificial Intelligence (Al) in libraries;
Robotics in libraries,

Library Extension Services, Networking, Consortia and Databases: (1x10)

7.1

7.2

7.3
7.4

Free and subscription databases; Open Educational Resources (OERs); NeLIC
databases; EBSCOhost; ProQuest, Research4life,

Library extension services: Book exhibition, Outreach programmes; Lecture/Talk
programme, Reading circle etc.,

Bibliographical databases: National Union Catalogue; National Bibliography,
Reference service; Reference books; Reference service in the digital age.

Library Profession, Professional Associations and Govt. Bodies: (1x10)

8.1
8.2

8.3

Library professionals and professionalism, Qualities of a good librarian,

National and International Library associations and organizations: NLA, TULSSAA,
NASL, NCLA, OCLC, IFLA and their regional offices,

Organizations and programmes in Nepal related to library education, advocacy,
trainings and standardization: TU/CDLIS, TUCL, CTEVT, Library Co-ordination
division (MoEST), Nepal National Library, Significance of the Library Day.

Right to Information, Copyright, Legal issues et al.: (2x5)

9.1

9.2

9.3

Right to Information Acts; Legal deposit Act; National Information Commission Nepal;
Censorship; Free Access to Information; IFLA/FAIFE; Marrakesh VIP treaty; Berne
convention; Library legislation,

Copyright; Intellectual Property Rights (IPR); Conventions and treaties on IPR; Laws
related to IPR; Plagiarism, Anti-plagiarism measures; Nepal Copyright Registrar's
Office, World Intellectual Property Organization (WIPO),

Computer crimes; Cyber-crimes; Cyber laws.

ISBN/ISSN; Library websites, publications and related topics: (1x10)

10.1
10.2
10.3

ISBN, ISSN and their structure and significance,

Library websites; Websites of library related organizations,

Library publications: (Newsletters; Brochures; Annual reports; Current Awareness
Bulletins; Selective Dissemination of Information; Library magazines; Library Day
Souvenirs.).
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