<letter head of Unit of TU <Department/Campus/Institute/Faculty>>




Ref No.: 
Date: DD-MMM-YYYY

To,
Executive Director
Centre for International Relations,
Tribhuvan University, Nepal

Subject: Request for Approval to …………….(Apply for Project or to Sign Project Agreement)

Dear Sir/Madam,
With the following details, I would like to request for your approval to ………… (apply for the project or sign project agreement).
· Name of project: 
· Duration: YYYY.MM – YYYY.MM (year DOT month, English Month)
· Total cost of project: 
· Project leader from TU: 
· Other experts from TU: 
· Project partners: please indicate national and international partner organizations as well as Name and Email ID of overall project lead (from Nepal or Outside).
· Provision for overhead to institute (%): 
· Tentative number of faculty members expected to engage from TU: 
· Tentative number of students expected to get engaged from TU: ……. Postdoc; ………PhD; ……… Master; ……….. Bachelor.
· Expected number of scientific papers with international collaboration: 
· Contribution to strengthening of laboratory (if any): 
· Other benefits to TU, if any:

With Warm Regards,


Signature, Name of Signatory, Designation, Name of Unit & Stamp


Note: In case a faculty/staff/student wants to implement it directly through CIR, the application can be submitted by individual rather than Unit.
