PROCESSING FOR VISA EXTENSION

A candidate affiliated with Tribhuvan University either as a Researcher or registered with degree/non-degree program, or visiting faculty/scholar, is required to follow the following process for Visa Extension.
· Request the hosting Unit (Department/Campus/Institute/Faculty) of Tribhuvan University for Visa Extension along with the following documents
· Progress report (to be prepared as per Template available at CIR’s website: https://cir.tu.edu.np/downloads ) and also provided along with this document (this template is applicable ONLY to those who are enrolled as a Researcher). In case of non-degree program, a short progress report indicating overall progress can be submitted. There is no specific template or structure for such progress report.
· Copy of passport
· Bank statement
· Respective Department, with recommendation of supervisor (where applicable), sends request letter to Centre for International Relations with a request to facilitate for Visa Extension.
· After review and evaluation of the application, if CIR is convinced, CIR writes a letter to Ministry of Education, Science and Technology.
· Ministry of Education, Science and Technology forwards it to the Department of Immigration directly.
· Final decision on whether granting or not the visa extension will be made by Department of Immigration as per Rules and Regulation of the country. The Department will then communicate directly to the applicant

Contact Address:
Centre for International Relations
Office of the Vice Chancellor
Tribhuvan University, Kirtipur, Kathmandu
Tel No: 977-1-4330840 / 4332500
Email: info.cir@tu.edu.np
Website: https://cir.tu.edu.np/



<Letter Head of Hosting Department/campus/Institute/Faculty>




Ref. No.: 
Date: DD-MMM-YYYY

To,
Executive Director,
Centre for International Relations
Tribhuvan University, Nepal

Subject: Request to Facilitate for Visa Extension

Dear Sir/Madam,
I would like to request your facilitation for visa extension for a student/scholar, who is associated with this Department, as detailed hereunder;
· Name of student/scholar: 
· Passport Number:
· Country:
· Date of enrollment:
· Current status of study/research progress:
· Expected completion date:
· Duration of extension:

Thanking you so much for your expected support,

With Warm Regards,


Signature, Name, Designation, and Stamp



Attachments;
1) Progress report (to be prepared as per Template available at CIR’s website: https://cir.tu.edu.np/downloads ) and also provided in the next page – this template is applicable ONLY to those who are enrolled as a Researcher.
2) Copy of passport of the student/scholar
3) Bank statement of the student/scholar


[image: ]

TRIBHUVAN UNIVERSITY
INSTITUTE/FACULTY OF ………….
………………….. CAMPUS/DEPARTMENT


PROGRESS REPORT
ON
RESEARCH REPORT TITLE

Submitted By:
NAME OF RESEARCHER

Submitted To:
NAME OF SUPERVISOR



DEPARTMENT/CAMPUS …………………….
INSTITUTE/FACULTY OF …………….
TRIBHUVAN UNIVERSITY, NEPAL


MONTH, YYYY
[bookmark: _Toc214198449]RECOMMENDATIONS

As a supervisor, I have following observation on the applicant, regarding his/her progress:

· Key activities/works performed so far:
· Frequent meeting with supervisor: yes/no (elaboration as appropriate): 
· Time spent for research/study activities:
· Expected completion date:
· Possibility of completion of research by expected completion date:
· Possible risks/challenges:
· Overall evaluation (excellent, satisfactory, poor):

Based on aforementioned observations and my overall judgment I ……………………..(recommend or do not recommend) for extension of Visa.




………………………………………………………. 
Supervisor: 
Department/Campus Name 
Institute/Faculty of …………


Date: DD-MMM-YYYY
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1. [bookmark: _Ref80007094][bookmark: _Toc82907176][bookmark: _Toc214198451]INTRODUCTION
1.1. [bookmark: _Toc82907177][bookmark: _Toc214198452]Background

· Provide a very concise background, setting the overall context of the research, justifying the need for this type of studies. Cite adequate and recent relevant literatures
· Please use CMU Cerif, 12-point font, with line spacing of 1.3 lines (Multiple, 1.3 lines), and spacing before and after paragraph of 0 pt and 6 pt, respectively, in the entire document
· In case of chapter/sub-chapter/sub-sub-chapter headings, spacing after the paragraph should be 12 pt.
· Insert figures caption below the figure and Table caption above the Table
· Number figure/table aligning with Chapter number. For example, 3rd figure in Chapter 2 should have figure number of Figure 2-3, and so on.
· Second level headings should be in bold, 12 pt font, and each word (except article and preposition) should have first letter of the word Capital.
· Third level headings should be italic (but NOT Bold), 12 pt font, and only starting letter of the heading should be in Capital letter
· Referencing and Citation should be made as per APA (latest possible edition) Style in the entire document
· Consider using reference management tools such as Mendeley, Zotero, etc. to facilitate the process of citation and referencing.

1.2. [bookmark: _Toc214198453]Research Gaps and Problem Statement

· Clearly indicate research gap with support of citation of literature and spell-out problem statement, which should be clearly linked with specific objectives to be defined in next sub-chapter


1.3. [bookmark: _Toc82907179][bookmark: _Toc214198454]Objectives
Provide an opening paragraph with 1-2 lines on broader objective and then spell out 2-4 specific objectives this thesis aims to address
· To assess ……………
· To evaluate ……………..
· To characterize …………..
· To quantify …………

1.4. [bookmark: _Toc82907181][bookmark: _Toc214198455]Limitations
· What are key limitations – list down in bullets





2. [bookmark: _Toc214198456]STUDY AREA AND DATA
2.1 [bookmark: _Toc214198457] Description of Study Area

· Location
· Access
· Description

2.2 [bookmark: _Toc214198458] Status of Data Collection
· Insert a table with various types of data required for each objective, their description, and status of collecting those data






3. [bookmark: _Toc214198459]PROGRESS
<insert an overall summary of progress in a paragraph>

3.1 [bookmark: _Toc214198460] Sub-heading Related to Objective-1
3.1.1 [bookmark: _Toc214198461]Current state of knowledge (literature review)



3.1.2 [bookmark: _Toc214198462]Methods



3.1.3 [bookmark: _Toc214198463]Key progress


3.1.4 [bookmark: _Toc214198464]Remaining works


3.2 [bookmark: _Toc214198465] Sub-heading Related to Objective-2
3.2.1 [bookmark: _Toc214198466]Current state of knowledge (literature review)



3.2.2 [bookmark: _Toc214198467]Methods



3.2.3 [bookmark: _Toc214198468]Key progress



3.2.4 [bookmark: _Toc214198469]Remaining works


3.3 [bookmark: _Toc214198470] Sub-heading Related to Objective-3
3.3.1 [bookmark: _Toc214198471]Current state of knowledge (literature review)



3.3.2 [bookmark: _Toc214198472]Methods



3.3.3 [bookmark: _Toc214198473]Key progress



3.3.4 [bookmark: _Toc214198474]Remaining works




4. [bookmark: _Toc214198475]SUMMARY

A summary of progress against each specific research question or objectives is provided hereunder.
	Specific objective
	Key progress
	% completion
	Remaining activities

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	






[bookmark: _Toc214198476]REFERENCES

<insert list of references in alphabetical order, with APA (latest possible edition) Style>
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