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Application Form for a Foreigner to Register as a Researcher


Tribhuvan University (TU) has a provision to allow a non-Nepali scholar to get affiliated as a Researcher and perform research activities in Nepal. It requires a prospective candidate to follow the following procedure;
1) Prepare an application form and associated annexes, including research proposal prepared as per a template provided in Annex-1 of the Application Form.
2) Prepare all the documents as listed in the application submission checklist (see in Table below).
3) Submit the application to Centre for International Relations (CIR), Tribhuvan University, along with this checklist and all relevant Annexes.

After the application is received, CIR forwards it to the respective Department/Campus/Institute/Faculty with a request to assign relevant reviewer. Upon receiving of the feedback, CIR/TU contacts the applicant and advices further steps. The expected duration for processing and completing review is 2-4 weeks. If the evaluation is positive, the candidate is required to register with the TU by paying registration fee as per TU’s rules and regulations. After registration, CIR/TU assigns a supervisor from TU. Then the Researcher is expected to carry out research in close consultation with the supervisor. 

The Researcher is required to invite supervisor and/or representative of CIR to visit research site at least once during the research period by filling a form as shown in Annex-5 (of the Application Form). 

Table: Application Submission Checklist
	SN
	Name of Document
	Number of Copies
	Yes or No or Not Relevant

	1
	Duly filled application form
	3
	

	2
	Research proposal (Annex 2)
	3
	

	3
	Bank statement – showing at least US$ 3,000/person/yr in any bank in Nepal
	2
	

	4
	Letter of sponsorship (if applicable)
	2
	

	5
	Letter from the concerned University (only for students and teachers/professors) [See Annex 4 for Template]
	2
	

	6
	Letter of No Objection from the concerned Embassy
	2
	

	7
	Copy of the passport with valid visa
	2
	

	8
	Certificate of the highest or latest degree
	2
	

	9
	Enrollment document from the concerned University (for degree research – Bachelor, Master and PhD degrees)
	2
	

	10
	Signed Pledge form (see Annex 3)
	2
	



The application, along with all the Annexes should be submitted to the CIR/TU, Kirtipur, Kathmandu, Nepal physically or electronically as a single PDF to director.cir@tu.edu.np with a copy to info.cir@tu.edu.np. Contact and other details of CIR are available at https://cir.tu.edu.np/.
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Kirtipur, Kathmandu, Nepal.

Application Form


A. Personal Information

Full Name: 												
		(Last)					(First)			(Middle)

Home Address: 											

Tel:						Email:				

Present Position: 							

Nationality:			Date of Birth:			Month		 Day	    Year		

Marital Status:			 		Sex:		

Passport No: 						Valid until: 			

Address in Nepal:								

Tel/Mobile 				 	Email:			


B. Educational Background (higher degree first)
	College/University
	Location, Country
	Year of Graduation
	Degree
	Major Field

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



C. Professional Background (list most recent first)
	Position/Title
	Institution
	Key Responsibilities
	Duration

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



List of research conducted 		(most recent first)

	Title
	Funding
	Duration
	Your Role

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



D. Description of Proposed Research
Title:													

												

Proposal: Please prepare and submit as Annex-1 (see Template as Annex-1)

Degree sought:


Non-degree			Undergraduate			Master's






PhD				Post Doctoral

Institutional (if applicable): 							

Duration of Study:											

Location of Study: 										

Total expense of the study (USD):								 

(Budget breakdown with major headings are provided in Annex-2. In case of self-financing, bank statement certifying the amount to cover the expenses of the study should also the submitted.)

Expected support from Tribhuvan University:   					

													

E. List of dependent family members accompanying during research period (if any)
	Name
	Relation
	Passport Number

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



F. Name who could be referees to your study in Nepal.
	Name
	Affiliation
	Address
	Phone Number

	
	
	
	

	
	
	
	



G. Language Proficiency
	
	Excellent
	Good
	Poor

	Nepali
	
	
	

	English
	
	
	



H. Study Team
Total Members in the team: (in case if it is a team project)					

Your position											
(Separate form needs to be filled by each member of the team)

I certify that the above information is accurate. I shall furnish other details if necessary. I pledge to abide by terms of condition described in Annex-3.


						Date:				
	Signature of Applicant 


Annex-1: Research Proposal Template

Proposed Research Title: 
Proposed Research Duration:
Proposed Research Location/Site: 
Name of Researcher:
Nationality and Passport Number of Researcher: 
Email Address:
Phone/WhatsApp/Wechat (if any):
Submitted To: Centre for International Relations, Tribhuvan University, Kirtipur, Nepal
Date of Submission:

1 INTRODUCTION
1.1 [bookmark: _heading=h.2et92p0]Background
Few paragraphs about the research topic – about half a page, with citation of relevant literatures
In the entire research proposal, please use Times New Roman Font with 12 pt size.
1.2 [bookmark: _heading=h.tyjcwt]Key Research Gaps and Problem Statement
The key problem statements related to the research area – research gap and problem statements should be supported with citation of appropriate recent literature. And, the problem statement should be aligned with the research questions
1.3 [bookmark: _heading=h.3dy6vkm]Research Questions
Each research questions are expected to align with respective research gaps and/or problem statement.
· Research Question 1
· Research Question 2
· Research Question 3
1.4 [bookmark: _heading=h.2s8eyo1]Limitations
State any extent of work that is out of scope
2 LITERATURE REVIEW
Please insert literature review by dividing it into appropriate sub-chapters aligning well with specific research questions
3 [bookmark: _heading=h.17dp8vu]METHODOLOGY
[bookmark: _heading=h.3rdcrjn]Start with an opening paragraph with the overall approach, key aspects/components, etc., and then refer to the Conceptual/Methodological Framework diagram for the details. The methodological framework is expected to provide a clear link between different research questions or objectives as well as methods for achieving each specific research questions.
Then divide the Methodology into different sub-chapters, each dedicated to each specific research question, followed by the last sub-chapter related to Data and Sources (where, please insert a table with the type of data required, data characteristics, and data sources). Please make sure each sub-chapter provides a clear idea for readers on ways of achieving each specific objective or answering each research question.
3.1 [bookmark: _heading=h.26in1rg][bookmark: _heading=h.lnxbz9][bookmark: _heading=h.35nkun2]Sub-chapter 1
Detailed description on ways of answering the first research question. It may include collection of primary as well as secondary data, sample size determination, sampling strategy, data collection instruments, data analysis techniques, etc. (this applies to all sub-chapters, however, things already described for first research question is not necessary to repeat while writing methodology for other research question.)
3.2 Sub-chapter 1
Detailed description on ways of answering the second research question
3.3 Sub-chapter 1
Detailed description on ways of answering the third research question
3.4 Data and Sources
Insert a data table - type of data required, data characteristics, and data sources
4 [bookmark: _heading=h.1ksv4uv]EXPECTED OUTPUTS
The expected outputs from this research work are:
· Output -1
· Output 2
· Output 3
5 [bookmark: _heading=h.44sinio]TIMELINE AND BUDGET
The timeline consists of a tentative work plan schedule (usually in a Gantt Chart). It may include key activities under each research questions, key milestones, and associated time-line (monthly or quarterly).
The budget for implementing this research will be covered by researcher himself/herself. Therefore, estimated budget is not provided along with this proposal.
[bookmark: _heading=h.2jxsxqh]REFERENCES 
Please insert reference in APA (latest edition) style. A sample of reference for Journal article as per APA style is provided hereunder.
Bonin, O., & Rousseaux, F. (2005). Digital terrain model computation from contour lines: How to derive quality information from artifact analysis. GeoInformatica, 9(3), 253–268. https://doi.org/10.1007/S10707-005-1284-2

Annex-2: Research Proposal Budget Form Worksheet

Research Title: 
Research Period: 
Name of the Researcher: 
	S. N.
	Category
	Monthly Expenses (NRs.)
	Total Project Expenses (NRs.)

	1
	Lodging Expenses
	
	

	2
	Travel Expenses 
	
	

	3
	Research Assistant Expenses   
	
	

	4
	Research Materials Expenses
	
	

	5
	Communication Expenses
	
	

	6
	Data Processing /Printing / Royalty 
	
	

	7
	Supervision Expenses 
	
	

	Total Expenses
	
	





Annex-3: Pledge

To,
The Centre for International Relations, Tribhuvan University, Kirtipur, Nepal

As a Researcher affiliated with Tribhuvan University, I hereby pledge to:

1) Obey the rules and regulations of the Tribhuvan University or the affiliated Institute / Faculty / Research Centre / Central Department / Campus and devote myself to the research to accomplish the aims of my research work.
2) Refrain from violating Nepali laws and regulations.
3) Refrain from bringing the proposed study into disrepute.
4) Accept responsibility for payment of any debts I might incur in Nepal.
5) Maintain regular contact with affiliated department/institution and the Centre for International Relations.
6) Submit biannual progress report to the Centre for International Relations through the affiliated institution. 
7) Submit a final report of the research along with specimens and photographs to the Centre for International Relations after the completion of the Study.
8) Agree to include my details (name, gender, nationality, email, etc.) to CIR database and disseminate through CIR website to provide access to potential foreign researchers in future.

I understand and accept all aforementioned conditions stated in the Application for Non-Degree/ Freelance/ Degree seeking research works in Nepal, affiliating with Tribhuvan University. I understand that my research status may be terminated if I am found to have violated any of the articles above, included a false statement in my application, and been subject to disciplinary action if because of poor academic performance during my progress report presentation at the affiliated institutions. Furthermore, I will not lodge any complaint regarding the Tribhuvan University's judgment even though it may involve the termination of my researcher's status.


Date: DD-MMM-YYYY

Nationality: 							

Passport No: 								

Applicant's Name in Roman Block Capitals: 						

Applicant's Signature: 						
Applicant's Email: 						
Local Address:					
Landlord Name and Contact No :					


Annex 4: Template for Letter from University

<letter head of university/institute>

To,
The Centre for International Relations
Tribhuvan University
Kiritpur, Nepal

Subject: Letter from University

Dear Sir/Madam,
I am pleased to confirm details regarding the candidate;

Name of candidate:
Current status at the university (student/faculty):
Current level (in case of student): Bachelor/Master/PhD
University issued identity card number:
Date of enrollment at university:
Supervisor (if relevant):
Email address of supervisor (if relevant):
Other relevant information (if any):

I wish all the best for his/her future endeavor.

With Warm Regards,

<signature & official stamp> 

Name:
Designation:
Date: 




Annex 5: Request for Visiting Research Site for Research Progress Observation

Date: DD-MMM-YYYY
To,
The Executive Director, 
Centre for International Relations, 
Office of the Vice-Chancellor,
Tribhuvan University,
Kirtipur, Kathmandu. 

Subject: Request for Visiting Research Site for Research Progress Observation.

Dear Sir/Madam,
I would like to invite the supervisor and/or representative of CIR to visit my research site/location and observe the progress of the research activities I have been engaged in research work as per the proposal submitted to the CIR Office, Tribhuvan University. I would like to invite you to visit the research area/site during ………………………………………………………………..

With Warm Regards,

<signature>

Name: …… … … …… … ……
Country: … … … … … … ….. 
Passport No.: … … … … … …
Email: … … … … … … …. …. 
Research Title:
Research Location/Site: 
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